








‭principles of the United Nations Convention on the Rights of the Child (1991)‬
‭and provides a framework for the reflection about the ethical responsibilities‬
‭of early childhood professionals.‬

‭We aim to establish a common understanding of workplace standards and‬
‭ethics expected of all employees of the Service. We aim to ensure positive‬
‭working relationships are formed between all educators and management,‬
‭promoting dignity and respect by avoiding behaviour which is or may be‬
‭perceived as harassing, bullying or intimidating.  Educators and‬
‭management will at all times conduct themselves in an ethical manner and‬
‭strive to ensure that all interactions are positive and respectful and are in‬
‭accordance with the Service’s philosophy.‬
‭The Approved Provider, Nominated Supervisor, Educators and staff,‬
‭volunteers, and students will adhere to the Early Childhood Australian Code‬
‭of Ethics, National Regulations and Quality Standard, and Service policies‬
‭and procedures at all times, promoting positive interactions both within the‬
‭Service and the local community.‬

‭WE MUST:‬
‭-   Perform our duti�倀i r d
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‭The‬‭(JJLW[HISL�<ZL�VM�;LJOUVSVN`��:[Hff��7VSPJ`‬‭was‬‭introduced in‬
‭September 2019.‬

‭A‬‭*VTWSHPU[Z�4HUHNLTLU[�7VSPJ`‬‭provides an accessible,‬‭fair, transparent‬
‭and effici
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‭Part 2:   Capability‬

‭Child and Youth Risk Management Strategy‬

‭Column A‬ ‭Column B‬ ‭Column C‬ ‭Column D‬ ‭Column E‬

‭Requirement‬ ‭Action/s‬ ‭Reference‬ ‭Responsible‬
‭Officer‬

‭Evidence‬

‭3.‬ ‭Written‬
‭processes for‬
‭recruitment,‬
‭selection,‬
‭training and‬
‭managing Staff‬
‭and volunteers‬

‭EMPLOYEES‬
‭A suite of child-focused policies and procedures have been developed and‬
‭are in place for recruiting, selecting, training and managing paid employees‬
‭that includes:‬

‭Pre-Appointment‬
‭●‬ ‭9LJY\P[TLU[�VM�:[Hff�7VSPJ`‬
‭●‬ ‭Position Descriptions‬
‭●‬ ‭Interview Questions as per OSHC requirements‬
‭●‬ ‭Pre-Employment Working with Children Checks and‬‭linking through‬

‭respective portals‬
‭●‬ ‭>VYRPUN�^P[O�*OPSKYLU�*OLJR�7VSPJ`‬

‭Post-Appointment‬
‭●‬ ‭Mandatory qualifications and training are managed‬‭through IntelliHR‬

‭compliance records‬
‭●‬ ‭Induction Pack issued to all new Staff and volunteers‬
‭●‬ ‭*VKL�VM�*VUK\J[��:[Hff�‬
‭●‬ ‭Probationary Period Review‬
‭●‬ ‭Professional Development Review Process‬
‭●‬ ‭Enterprise Bargaining Agreement‬
‭●‬ ‭*VTWSHPU[Z�4HUHNLTLU[�7VSPJ`‬
‭●‬ ‭Annual performance review‬
‭●‬ ‭Access to online student protection training‬

‭These policies, procedures and forms are used effectively to make sure that‬
‭only the highest calibre of employees are hired by the Service and to deter‬
‭and identify unsuitable applicants.‬

‭All new employees are required to undergo appropriately detailed induction‬
‭training that includes information on student protection obligations, work‬
‭health and safety requirements and emergency procedures.‬

‭>VYRPUN�^P[O‬
‭*OPSKYLU��9PZR‬
‭4HUHNLTLU[�
‬
‭:JYLLUPUN��(J[‬
‭����‬

‭>VYRPUN�^P[O‬
‭*OPSKYLU��9PZR‬
‭4HUHNLTLU[�HUK‬
‭:JYLLUPUN�‬
‭9LN\SH[PVU�����‬

‭Head of‬
‭Human‬
‭Resources‬

‭Nominated‬
‭Supervisor‬

‭OSHC‬
‭Coordinator‬

‭All Recruitment and HR management‬
‭policies, guidelines and forms are available‬
‭from the Employee Hub on fMyFlinders, from‬
‭HR and the OSHC Coordinator.‬

‭Student protection training material for new‬
‭Staff is presented both online and during the‬
‭New Employee Induction program by Human‬
‭Resources and at the OSHC service.‬

‭All current staff, volunteers and contractors‬
‭are required to participate in annual child /‬
‭student protection refresher training.‬

‭Completion of the training is mandatory. A‬
‭record of participation is maintained by the‬
‭Human Resources Office.  All staff received‬
‭refresher training in January 2023.‬

‭Blue Card Register is managed at the service‬
‭in consultation with the Head of Human‬
‭Resources. A College portal with Blue Card‬
‭Services is maintained and reviewed regularly‬
‭by the Head of Human Resources to ensure‬
‭all non-teaching staff and relevant volunteers‬
‭have current Blue Cards and Blue Card‬
‭Services are able to communicate with the‬
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‭New Staff are required to complete online training in relation to key‬
‭compliance policies including the‬‭*OPSK�7YV[LJ[PVU‬‭7VSPJ`‬‭and‬‭+LJPZPVU�;YLLZ‬
‭and‬‭*VKL�VM�*VUK\J[��:[Hff��7VSPJ`‬‭.‬

‭All educators are required to undergo refresher training on Student‬
‭Protection annually.‬

‭The Student Protection Officers at the College attend a comprehensive‬
‭Student Protection training course organised by the Anglican Schools‬
‭Commission on an annual basis.‬

‭VOLUNTEERS‬

‭All‬‭volunteers/visitors‬‭are required to register online‬‭and this registration‬
‭includes signed acknowledgement that they have read and understand the‬
‭Student Protection requirements of the College.‬

‭Note re Visitors and Invited Guests:‬
‭Visitors and invited guests to the College (who are not contractors or‬
‭volunteers) are not provided with Student Protection training as they are‬
‭accompanied by a Staff member at all times and are never left with students‬
‭unattended.‬

‭whether a Blue Card is required and, if so, the‬
‭type of card required.‬

‭A register is maintained of all compliance‬
‭training (including Student Protection) for‬
‭Employees.‬

‭Notes from presentations by external parties‬
‭on specialist student protection topics are‬
‭available.‬

‭Registration details of the College’s Student‬
‭Protection Officers’ attendance at Student‬
‭Protection training courses organised by the‬
‭Anglican Schools Commission is available on‬
‭request.‬

‭For visitors who provide services to children‬
‭during the Before School Care, After School‬
‭Care and Vacation Care programs we reserve‬
‭contractual rights to access copies of their‬
‭Blue Cards which we keep on file at the‬
‭service.‬

‭Volunteers are required to complete the‬
‭Volunteer Registration (online form) which is‬
‭available on the College website, prior to‬
‭commencing their volunteering engagement‬
‭with the College.‬

‭The Volunteer registration process addresses‬
‭the following key areas:‬
‭1‬ ‭Volunteering expectations in the‬

‭College Community Code of Conduct.‬
‭2‬ ‭Student Protection‬
‭3‬ ‭Blue card requirements‬
‭4‬ ‭Workplace Health & Safety‬

‭instructions‬

‭The staff requirement to accompany visitors‬
‭and invited guests while they are on the‬
‭College campus is included in the Staff Code‬
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‭9PZR�4HUHNLTLU[�:[YH[LN`‬‭are outlined in the supporting document –‬
‭4HUHNPUN�)YLHJOLZ�VM�[OL�*OPSK�HUK�@V\[O�9PZR�4HUHNLTLU[�:[YH[LN`‬
‭�*@94:��‬

‭The process will involve identifying the  levels of breach and actions for‬
‭managing the response.‬

‭A breach of process may include suspension of an employee pending the‬
‭outcome of an investigation and potentially�ss n outc oucomeeachn



‭●‬ ‭WHS Policy and Procedures Manual and Commitment Statement‬
‭●‬ ‭Detailed WHS Procedures‬
‭●‬ ‭Regular safety inspections and follow up‬
‭●‬ ‭Emergency procedures and regular drills‬
‭●‬ ‭Hazard Report system‬
‭●‬ ‭Accident/Incident report investigations‬
‭●‬ ‭WHS training for all new Staff, contractors and volunteers‬
‭●‬ ‭Detailed WHS training for Staff working in high risk areas e.g.‬

‭facilities/grounds‬
‭●‬ ‭Annual WHS and Emergency Procedures refresher training for all Staff.‬

‭The Board of Directors overviews all risk through its Strategy & Risk‬
‭Committee.‬

‭Both policies were reviewed in 2021 and‬
‭updated to reflect Student Protection risk‬
‭management. The policies will be further‬
‭reviewed in 2023.‬

‭Copies of individual risk assessments are‬
‭available on request.‬

‭Safety checks on classrooms (including‬
‭ensuring visibility into classrooms – in liaison‬
‭with the Student Protection Officers),‬
‭playground equipment and other student‬
‭areas are conducted regularly throughout the‬
‭year by the Risk and Compliance Manager‬
‭and any potential hazards are dealt with‬
‭immediately.‬

‭The Facilities Hire Policy is to be reviewed in‬
‭2023 to reflect Student Protection risk‬
‭management.‬

‭The Board of Directors reviews and manages‬
‭the mitigation of risk through its Strategy &‬
‭Risk Committee which reports quarterly to‬
‭the Board of Directors.‬

‭7.‬ ‭Cyber Safety‬ ‭The OSHC service has four computers the children can access with a strict‬
‭limitation on what sites can be accessed.‬

‭Upper Primary and Secondary students using College devices are only‬
‭allowed a maximum of 30 minutes of screen time during the After School‬
‭Care session. Staff will exercise appropriate judgement when supervising‬
‭children on devices and only homework tasks set out by teachers will be‬
‭completed by the children at this time.‬

‭Children will adhere to the College’s‬‭(JJLW[HISL�<ZL‬‭VM�;LJOUVSVN`�7VSPJ`‬
‭and‬‭/VTL^VYR�7VSPJ`‬‭.‬

‭Vacation Care Programs on occasion offer technology sessions where the‬
‭children can bring in their own devices but do not have access to the‬

‭/VTL^VYR�HUK‬
‭;LJOUVSVN`�7VSPJ`‬
‭�����:LY]PJL‬
‭7VSPJ`�/HUKIVVR‬

‭The continuation of web filtering reporting‬
‭which identifies inappropriate websites‬
‭accessed by students.‬

‭The continuation of full College device‬
‭management (websites accessed, keyword‬
‭logging-on apps/notes, reports on activities)‬
‭on student devices whilst onsite at the‬
‭College.‬
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‭Processes for informing student body, Parents, Staff and College Board of Directors of issues of risk:‬

‭Target Group‬ ‭Processes‬

‭Student Body‬ ‭●‬ ‭Information is made available to all Students (Student portal - MyFlinders).‬
‭●‬ ‭Posters‬‭advising‬‭students,‬‭parents‬‭and‬‭staff‬‭“Who‬‭To‬‭Go‬‭To”‬‭for‬‭help‬‭are‬‭posted‬‭in‬

‭common areas of the Primary School.‬
‭●‬ ‭Policy and procedures placed on the College website and intranet.‬

‭Parent Body‬ ‭●‬ ‭Regular‬ ‭articles‬ ‭highlighting‬ ‭awareness‬ ‭of‬ ‭Student‬ ‭Protection‬ ‭and‬ ‭where‬ ‭to‬ ‭seek‬
‭assistance are published on the Parent MyFlinders portal.‬

‭●‬ ‭Information‬ ‭is‬ ‭available‬ ‭to‬ ‭all‬ ‭Parents‬ ‭through‬ ‭the‬ ‭Student‬ ‭Protection‬‭Hub‬‭on‬‭the‬
‭MyFlinders portal and is also published on the website.‬

‭●‬ ‭Student Protection Information is provided at the time of enrolment.‬
‭●‬ ‭Policy and procedures are located at the service near sign in and out.‬

‭Employees and‬
‭Volunteers‬

‭●‬ ‭Information‬ ‭is‬ ‭made‬ ‭available‬ ‭to‬ ‭the‬ ‭College‬ ‭community,‬‭including‬
‭   enrol e

‭● 

‭Regu

d 

‭‬d opu
 ar a ed‬④ሀ

ro
‭incl nn Rem P

d‬m is‬‭
St nd‬

servily  hi

 Pnts‬

nd c t

nrol ment.‬

anent Proli oh d‭ 

‭● 

K HS
 Re he ohi incl amation�‬

‭‬ to‬‭ K‬7HH0UMVYT LL HI
‭Re d



‭Appendix A:‬ ‭National Principles for Child Safe Organisations‬
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